THONG TIN CHI TIET THU TUC

Tén thi tuc

Chirng thwe ban sao tir ban chinh gidy to, vin ban do
€O’ quan t6 chirc c6 thAm quyén ciia Viét Nam cép
hoic chirng nhin

Linh vuc

Chl’rng thuc

Co quan thuc
hién

Tb chirc hanh nghé cong ching, Phong Tur phap, Uy ban
nhan dan cip x3, Co quan dai dién c6 tham quyén

Cach thure thuce
hién

Truc tiép tai co quan hanh chinh nha nudc

Trinh ty thuc
hién

+ Ngu:orl yeu cau chung thuc ‘phai xuat trinh ban chinh
giay to, van ban lam co s¢ dé chung thuc ban sao va ban
sao can chung thuec.

+ Trudng hop ngudi yéu cau ching thyuc chi xudt trinh
ban chinh thi co quan, t6 chirc tién hanh chyp tr ban
chinh dé thyc hién chung thuec, tror trudng hop co quan,
t6 chtrc khong co phuong tién dé chup.

+ Ngu’orl thuc hién chu‘ng thuc kiém tra ban chinh, ddi
chiéu véi ban sao, néu noi dung ban sao ding voi ban
chinh, ban chinh gidy t0, van ban khong thudc cac
truong hop ban chinh gidy td, vin ban khong dugc dung
1am co s dé chimg thuc ban sao thi thyc hién chimg
thuc nhu sau:

* Ghi day du 101 chung chirng thuc ban sao tir ban chinh
theo mau quy dinh;

* Ky, ghi r0 ho tén, dong dau clia co quan, t6 chuc thuc
hién chimg thue va ghi vao so ching thuc.

Péi voi ban sao co tir 02 (hai) trang tr¢ 1€n thi ghi 1o
ching vao trang cu01 néu ban sao co tir 02 (hai) to tro
1én thi phai dong dau giap lai.

MJi ban sao duoc chirng thuc tr mot ban chinh gidy 10,
van ban hodc nhiéu ban sao duoc ching thuc tir mot ban
chinh glay td, van ban trong cing mot thoi diém duoc
ghi mot so chu:ng thuc.

+ Nguoi yéu cau chtng thuc nhan két qua tai noi ndp hod
SO.




Thoi han giai
quyét

Trong ngay co quan, to chirc tiép nhan yéu cau hoic
trong ngay 1am viéc tiép theo, néu tiép nhan yéu cau sau
15 gio. Pi véi truong hop cling mét lic yéu cau chimg
thuc ban sao tir nhiéu loai ban chinh giéy td, van ban;
ban chinh co nhiéu trang; yéu cau s6 luong nhiéu ban
sao; ndi dung gidy to, van ban phtec tap kho kiém tra, ddi
chiéu ma co quan, t6 chirc thyc hién ching thuc khong
thé dap ung duoc thoi han quy dinh néu trén thi thot han
ching thuc dugc kéo dai thém khong qua 02 (hai) ngay
1am viéc hodc co thé dai hon theo thoa thuén béng van
ban véi nguoi yéu cau chimg thuc.

Phi

Khoéng

Lé Phi

- Tai Phong Tu phap: 2.000 dong/trang, tu trang thar 3
tr¢ 1én thu 1.000 ddng/trang, tbi da thu khong qua
200.000 dong/ban Trang 1a can ctt dé thu phi dugc tinh
theo trang cua ban chinh

- Tai co quan dai dién: 10 USD/ban

- Tai T6 chic hanh nghé cong chung: 02 nghin
dong/trang ddi voi trang thi nhat trang thtr hai; tir trang
thir ba tr¢ 1én thu 01 nghin dong/trang nhung muc thu
t6i da khong qua 200 nghin dong/ban.

Thanh phan hd so

Ban chinh giay t0, van ban lam co s6 dé chimg thuc ban
sao va ban sao can chung thyc. Truong hop nguoi yéu
cau ching thuc chi xuét trinh ban chinh thi co quan, t6
chire tién hanh chuyp tir ban chinh dé thuc hién chu’ng
thuc, trir trudng hop co quan, t6 chirc khong co phuong
tién dé chup.

Yéu cau - dieu
kién

Ban chinh gidy t0, vin ban can chtng thuc. Ban chinh
gidy t0, vin ban khong dugc dung lam co s¢ dé ching
thyc ban sao: + Ban chinh bi tay x0a, stra chita, thém,
bdt ndi1 dung khong hop 1¢. + Ban chlnh bi hu hong, cli
nat, khong xac dinh duoc ndi dung + Ban chinh dong
dau mat cua co quan, t6 chirc c6 tham quyén hodc khong
dong dau mat nhung ghi rd khong duogc sao chup. + Ban
chinh ¢6 n6i dung trai phap luat, dao dirc xa hoi; tuyén
truyén, kich dong chién tranh, chong ché @6 xa h01 chu
ngh1a Viét Nam; xuyén tac hch st cua dan toc Viét Nam;
xuc pham danh du’ .nhan pham, uy tin cta ca nhan, to
chtre; vi pham quyeq cong dan. + Ban chinh do co quan,
t0 chtrc c6 tham quyén ctuia nude ngoai cap, cong chig
hodc chirng nhan chua dugc hop phap hoa lanh su theo
quy dinh tai Khoan 1 Diéu 20 ctia Nghi dinh nay + Gidy
t0, van ban do ¢4 nhan ty lap nhu’ng khong c6 xac nhén
va dong diu ciia co quan, to chirc c6 thim quyén.

Can cwr phap ly

Nghi dinh 23/2015/ND-CP Thong tu 20/2015/TT-BTP
Thong tu 257/2016/TT-BTC Thong tu 226/2016/TT-
BTC Thong tu 264/2016/TT-BTC




Biéu mau dinh
kém

Két qua thwe hién| Ban sao duoc chimg thyc tir ban chinh.




